Hello,
I am writing to confirm that ___(name of student)___ will be participating in a (rotation/project/other) at ____(name and complete address of institution)____________ from ___(date)__________ to ___________.  The on-site supervisor for this student will be ____(name)_____________ .  The 24/7 emergency phone number for the supervisor or another on-site contact is _______________________ (please include contact’s name if other than supervisor).  The educational activities that the student will be participating in are as follows: __________________________________________________________________.  Housing arrangements and any financial obligations on the part of the student have been discussed and confirmed with the student.
Sincerely,


